AIIIIAPAT COBETA JEITYTATOB
MYHUILUIIAJIBHOTO OKPYTA KY3bMWHKM

NOCTAHOBNEHUE

AL N E

00 yrBepIeHMH AJMHHHUCTPATHBHOIO
perjiaMeHTa NPeOCTAB/ICHHSI
MyHHIUTATHHOMH yeJIyru «Bbigaya
paspeleHHsI Ha BCTyILIeHHe B Opak JiuaM,
JAOCTUTLIMM BO3PACTA LIECTHAATH JIED)

B coorBercTBUU ¢ PenepanbHbiM 3aKkoHOM OT 27 urofist 2010 roma Ne 210-P3
«O06 opra"uzanuy MpegoCTaBIeHUS] TOCY AapCTBEHHBIX M MYHUIUIAIBHBIX YCIyI» U
nocTaHoBJIeHHeM arrapara CoBera JIelyTaToB MyHUIIUIAIBHOr0 oKpyra Ky3sMuHKH
ot 11.11.2015 r. Ne 5 «O npegocTaBieHUM My HULIUTIAIBHBIX yCIIyD»:

1. VTBepauTh ~ AJIMMUHHUCTPATUBHBIA  perilaMeHT  IPeAOoCTaBIICHUs
MyHULMIAIBHON yeiayru «Belmada paspelieHus Ha BCTyIUIEHHE B Opak JHIaM,
JOCTHUTIIIMM BO3pacTa IIEeCTHAIATH JIeT» (IIPUIOKEHHUE).

2. Ilpu3HaTe  yYTpaTHUBUIMM  CHJy  IIOCTAHOBJICHHUE  PYKOBOJHUTEIIS
MYHHMITAIIAIATETAa BHY TPUTOPOACKOTO MYyHUIIMIIAIBHOTO oOpa3zoBanus Ky3bMHUHKH B
ropone Mockse ot 05.09.2011 r. Ne 355-11 «O6 yTBepxkaeHuu AIMUHUCTPATHBHOIO
perjiaMeHTa 10 MPEeJOCTaBICHUI0 My HULUIIAIBHONW YCIyT| 110 IPUHATHIO PEIICHUH O
pa3pelieHud BCTYIUICHUS B Opak JuIaM, JOCTUITIMM BO3pacra LIECTHAIIATH JIET, B
HOPSI/IKE, YCTAaHOBJIEHHOM CeMeHHBIM 3aKkoHOAaTebecTBOM Poccuiickoii Meneparumy.

3.  Hacrosiee mocTaHOBJIEHHE BCTYIIAET B CUILy CO JHS €ro O(hUIUaIbHOIO
onyOMKoBaHus B OrosuieTeHe «MOCKOBCKUM MyHULIMIIAIBHEIM BECTHHKY.

4. KOHTpOJb 3a HCIIOJIHEHUEM HACTOSUIEro IIOCTAHOBJICHMS BO3JIOXKUTH Ha
r7aBy MyHuImnmaasHoro okpyra Kyssmunku Kamabexkosa Anana JlazapeBuya.

I'1aBa MyHMIOUMIAJIBHOFO /.

okpyra Ky3bMUHKH 320 A.JL. KanaGexoB




[Ipunoxxenue

K TIocTaHoBieHUIO amnmapara Cosera
ACIyTaTOB MyHHUIMIIAIEHOTO OKpYTra
Kysomunkn

or /7 ////%/g 2015 roga Ne &

AJIMHHHCTPAaTHBHBII perJamMeHT
npeaoCcTaBJeHUs] MyHHIIHIIAAbHOMN yC/Iyra
«Bbi1aua paspemenus Ha BCTyIUieHHe B Gpak
JINIAM, JOCTHI MM BO3PAaCTa MIECTHAAUATH JIeT»

O0mue noJ10KeHus!

1. IlpenmeroMm  perymupoBaHWs ~ AJMHUHUCTPATUBHOTO  perjaMeHTa
IPEJIOCTAaBIECHNUs] MyHHULUIIATbHON yCcayrd «Bblnaua paspelieHus Ha BCTYIJIGHHE B
Opak JMI[aM, JOCTUITIMM BO3pacTa ILIECTHAAUATH JeT» (Jamee — Periamenr)

SBIISIOTCS OTHOLICHHMsS MexIy ammaparom CoBeTa JemyTaTOB MYyHHIMIAILHOIO
OKpyra ropojackoro okpyra Kyspmunku (manee — ammapat CoBeTa JeIyTaToB) U
(DM3MYECKUMH IIMIAMU B CBS3M C INpUHATHEM anmapaTroM CoBeTa JemyTaToB
pellIeHHHd O BbIJaYe paspelleHWi Ha BCTyIUIEHHE B Opak JMIaM, JOCTHUIIIAM
BO3pacTa IIeCTHAIATH JIeT.

2. PermameHT omnpenenseT CTaHAApPT U  YCTAHABIMBAET CPOKM U
II0CIIEI0BATENEHOCTh aIMUHHUCTPATUBHBIX Iporeayp (meticTBuif) pu
IpEeIOCTaBICHUMA MYyHUIMIIAIBHON yciyru «Bbimaua paspelieHuss Ha BCTYIUIEHHE B
OpaK JIMIaM, JOCTHITIAM BO3PACTa IECTHAMIATH JIET.

3. AIMUHHUCTpaTHBHBIE  IpOLEAypbl  (IeHCTBHS),  YCTAHOBJIEHHLIE
PernamMeHTOM,  OCYIIECTBISIOTCSI B COOTBETCTBUH ¢  TpeboBaHusAMH K
IIPEIOCTABIIEHUIO MYHMIUIIAIBHBIX YCIyl, YTBep)KIeHHbIX armapatroM CoBeta
JenyTaToB (nanee — TpeboBaHus).

Cranpaprt npeaocraBiieHusl MyHHIHIAJIbHON yCJIyrH

4. HaumenoBaHue MyHULIMNAIBHOW yciuyru — «Bpigaga paspemieHus Ha
BCTyIUIeHHEe B Opak JuuaM, MOCTUTIIMM BO3pacTa LIECTHAIUATH JeT» (najee —
MYHHIUIAIbHAS YCIyTa).

5. IlpaBOBEIMH OCHOBaHUSMH JJIsi TIPEAOCTABIICHUS] MYHHUIUIIATBHON YCIIyI'd
SIBIISIIOTCSL:

1) Cemeitnbiii konekc Poccutickoit @enepanuy;

2) ®enepanbhbiii 3akoH oT 27 moinst 2010 roga Ne 210-@3 «O06 opranuszanuu
IpEeIOCTaBICHUS [OCY IaPCTBEHHBIX U MyHUIUIIAIBHBIX YCIIyI»;

3) 3akon ropojga Mocksbl oT 6 Hosi0pst 2002 roma Ne 56 «O6 opranmzanuu
MECTHOTO caMOyTIpaBieHus B ropone Mocksey;

4) YcraB MyHUIIMITAIBHOTO 0KpyTra Ky3bMUHKH.

6. TlomHomMouMs IO  IIPENOCTABICHHIO  MYHHULMIIAIBHOM  YCIIYTU
ocyIecTBIsAoTcs anmnaparoM CoBeTa JeIy TaToB.

7. 3asBUTENEeM SIBISIETCS (DU3UYECKOE JUIO, JOCTUTIIEE IIECTHAAATH JIET,
MMEIOIIee MECTO JKUTEIBCTBO HA TEPPUTOPUU MYyHHULMIIAIBHOrO oKpyra Ky3pMuHku
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(manee — MyHULUIIANBHBINA OKPYT).

VInTepecsl 3asBUTENs MOTYT IpEICTABNATh WHBIE JHIE, yIONTHOMOYEHHbBIE
3aj4BUTENIEM B IIOPAIKE, YCTAHOBJIEHHOM HOPMATHBHBIMU IIPABOBBIMU aKTaMW
Poccuiickoii @eneparyn.

8. JIoKyMeHTBI, yciayru, HeoOX0MUMBIE W 06S3aTelbHbIe JUIS TIPEIOCTaBIIEHUSI
MYHHIUIIAIBHON YCITyTH.

8.1. IlpeocraBnenye My HUIMIIAIBHON yCIIyTH OCYIIECTBISIETCS Ha OCHOBAHHH
CIIEYIOIIMNX IOKYMEHTOB, IIPEACTABIISEMBIX 3aIBUTEIIEM CAMOCTOSTEILHO:

1) sanpoc (3asBneHMe) Ha NpefOCTAaBIEHWE MYyHHLIHUIAILHOMN yCIIyTH,
OpOpMIICHHBIH Ha OyMaXHOM HOCHTENEe B COOTBETCTBHHM C IIPHIOXKEHHEM K
Pernmamenty (nanee — 3anpoc (3asiBieHue);

2) JIOKYMEHT, YIOCTOBEPAIOLIMI INUHOCTD 3asIBUTEIIS;

3) JOKYMEHT, TOATBEPKIAIOIIMA MECTO JKHUTENbCTBA HA TEPPUTOPHH
MYHULIMNATBHOTO OKpyra Ky3pMUHKH (ecliM CBEeNeHHS O MecTe J>KHUTEIbCTBA
OTCYTCTBYXOT =~ B JIOKyMEHTE,  yJOCTOBEPSIOLIEM  JIHYHOCTH),  BBIJAHHBIHA
YIIOJJHOMOYEHHBIM OpPraHOM;

4) NOKyMeHT (IIpU HAaJHYHH), IOATBEPXKIAIOIIMN HaIU4YUe YBaXKUTEILHOU
IPUYUHEI (CIPaBKU, 3aKIIOYEHHs, HWHbIE JOKYMEHTHI, B TOM 4YHCJE BblIaBaeMble
OpraHM3alUsIMU, BXOJAIIMMHI B CUCTEMY 31PaBOOXPAHEHH );

5) IOKYMEHT, TIOATBEPKIAFOIIHI TTOIHOMOYMS [PECTABUTENS 3aSBUTeN (IIpH
HEOOXOUMOCTH).

8.2. B cmyuae ecnu 3asBHUTENEM SBISETCS. HHOCTPAHHBIN IPaXJaHUH, TO TAKOU
3asBUTENb TaKXKe TIPEJICTABIAET JOKYMEHTHI JUIsl JIMI, BCTYIAOUMX B Opak,
[PEyCMOTPEHHBIE  3aKOHOAATENBCTBOM TI'OCYAapCTBa, TPaKIAHHHOM KOTOPOI'O
SIBIISIETCS 3asIBUTEIIb.

JIOKyMEHTEI,  BBIJAHHBIE  CHELMANBHO  YIIOJHOMOYEHHBIM  OpPraHOM
HHOCTPAaHHOI'O I'OCYJapCTBa, IPaXXIaHUHOM KOTOPOTO SIBJISIETCS 3asBHUTENb, B cdepe
peryJIMpOBaHUs CEMEHHBIX OTHOLIEHUH, JTUOO IMOCOIBCTBOM 3TOTO TOCYAapcTBa, 00
OCHOBAaHMSAX M  OlPAaHUYEHMSIX 3aKIIOYEeHHUsT Opaka B  COOTBETCTBHHM  C
3aKOHOJATeJIbCTBOM HMHOCTPAHHOT'O IOCYAapCTBa, TOJDKHEI OBITH JIETaJIu30BaHbl, €CJIN
HMHOE He NPeyCMOTPEHO MEXIyHapOAHBIMU JoroBopamu Poccuiickoit @enepanuu, U
nepeBeIeHbl Ha PYCCKUU sI3bIK. BepHOCTh TepeBoja MOJDKHA OBITH HOTApHAIBHO
yAOCTOBEpEHa.

[Ipm Hanuuuu Yy 3asgBUTENS TPaXJAHCTBA HECKOJBKUX HHOCTPAHHBIX
roCyapCTB II0 BBIOOPY 3asiBUTENISI MIPUMEHSETCSl 3aKOHOIaTEeNIbCTBO OJIHOTO M3 3THX
rocyIapcCTB.

8.3. IlepeyeHb JOKyMEHTOB, HEOOXOMUMBIX I  IIPEJOCTABIICHHUS
MYHUIANATBHON yeImyTd (IyHKTHI 8.1 1 8.2), SABISEeTCS UCUEPIBIBAIOIIKM.

8.4. VYcmyru, HeoOXoauMble U  00s3aTeNbHBIE JUIA  IIPENOCTABICHUS
MYHHIUITAIBHON yCIIyT'H, OTCY TCTBYIOT.

9. 3agBUTENs MMEET IIPaBO OTO3BaTh JOKYMEHTHI (IyHKTH 8.1 u 8.2), monas
NUCHMEHHBIM OT3hIB B ammapar (CoBera JemyTaToB. YKa3aHHBIE JOKYMEHTBI
BO3BpAIAIOTCS 3asABUTENIO HE TO3[Hee 3 paboduMx cO JHSA IIONyYEeHMs OT3bIBa

JIOKYMEHTOB.
10. Cpox mpemocTaBieHus MyHHUIUIIANFHOH yciryrd cocraBiseT 10 pabouux

THEH.
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Cpox mnpenocTaBlIeHUsS MYyHHULMIIAIBHOM YCIyIM HAYMHAET HCYHCIATHCS Ha
CIeNYIOIMA pabo4uii JieHb MOCNe JHS perucTpaldd 3ampoca (3asBleHHs) C
NPHUIOKEHUEM K HeMy [OKyMEHTOB B COOTBETCTBHU C Perimamenrom (mamee —
JIOKYMEHTHI).

11. Orka3 B npueme JOKYMEHTOB.

11.1. OcHOBaHMAMHU AT OTKA3a B IPHEME JOKYMEHTOB SBIISIOTCS:

1) HecooTBercTBHME 3asgBUTENsI TPeOOBaHUSIM, YyKa3aHHBIM B IyHKTEe 7
Pernamenra;

2) mnpencraBleHHE JOKyMEHTOB, HE COOTBETCTBYIOIMX TpeOOBaHUSAM U
Pernamenty.

3) npejcTaBlIeHUe 3asBUTEIEM JOKYMEHTOB, HE TIOIA0IIUXCs IIPOYTEHHUIO.

4) mnpencraBieHHBIE JOKYMEHTHI COIEpXXaT HEIOCTOBEPHBIE M (WJIM)
IIPOTUBOPEYHUBBIEC CBECHUS,;

5) mojaya JOKYMEHTOB OT HMEHH 3asBUTENls He YIOJHOMOYEHHBIM Ha TO
JIULIOM.

11.2. TlepedyeHp OCHOBaHMH OTKa3a B TNpHeMe JTOKyMeHTOB (ImyHKT 11.1)
SIBJISIETCS] UCYEPIIBIBAIOIITIM.

11.3. ITucekMeHHOE pelieHue 00 OTKasze B MpHeMe TOKYMEHTOB O(hOpMIISIeTCs
10 TpeOOBaHMIO 3asBUTENIS, IOANKUCHIBACTCS MYHHUIMITATHHBIM CIIY)KAIUM arapara
CoBera ziemyTaToB (Jjajiee — MyHUIMIIATBHBIN CITYKaIlHii), OTBETCTBEHHBIM 3a IIPUEM
(moslydeHre) U perucTpaiuio JOKYMEHTOB, W BBIIAeTCS 3asSBUTENIO C yKa3aHHEM
IIPUYMH OTKa3a B IeHb 00paIleHus.

12. OTKa3 B peloCTaBIeHUN MYHHUITUIIAILHON YCIyTH.

12.1. OcHOBaHMSIMHU JI OTKa3za B MPEAOCTABICHUM MYHHLMIIATHHOU YCIyTH
SIBIISTIOTCSL:

1) orcyTcTBHE Yy 3asBUTENS YBaXUTEIBHOM MPUYUHBI YIS IOJIYyYEHMS
MYHULUANIAIHON YCITYTH;

2) OCHOBaHUsI, yCTAaHOBJICHHBIE oamyHKTaMu 1, 2 u 4 mynkra 40 TpeboBaHui.

12.2. VHBIX OCHOBaHMH IJis OTKa3a B MPEJOCTABICHUH MYHHIUIIAILHON
YCIIyTH HE UMEETCS.

13. Pe3ynpTaT npeocTaBiIeHus My HULUIIAIBHOW YCIIyTH.

13.1. Pe3ynpTaToM npeaocTaBieHus My HUITUIIAIBHOM YCIIyTH SIBJISIETCS:

1) BBIaua paspellieHus] Ha BCTyIUIEHHE B Opak JIMIy, JOCTUIIIEMY BO3pacTa
IecTHaALATH JIET — oopMIIsieTCs TocTaHoBIeHHeM anmnapaTa CoBeTa eIy TaToB;

2) OTKa3 B NPeNOCTaBIECHUH MYyHHUIUIIAIBHOU yCIyrd — OQOpMIISETCs
nocraHosliendeM ammapata CoBera JelyTaToB 00 OTKase B IPeIOCTaBlICHUU
MYHHITUITAIBHON yCIIyTH.

13.2. Pe3ybTar NpeIoCTaBleH s My HUITUIIATBHOM yCIIyIr MOXKET OBITH:

1) BBIIAH JIMYHO 3asBUTENIO (TIPeJICTABUTENIO 3aABUTEN);

2) HaIpaBJICH 3asBUTENIO TOYTOBBLIM OTIIPABICHUEM.

13.3. Crioco6 moyueHus yKa3bIBaeTcs 3asiBUTEIIEM B 3aripoce (3asBICHUH).

14. TIpeiocTaBeHne My HUL[MIIATBHOM YCIyTH OCYIIECTBISETCs OecriIaTHO.

15. TpebGoBaHust K IOMEIIEHUAM, B  KOTOPBIX  IPENOCTABIACTCS
MyHHIUIIATbHAS yCIyTa, K 3ally OXHIAHHA, MeCTaM JJIS 3aIlOJIHEHHS 3allpoCOB O
IIpeI0CTaBNEHUH My HUIUIIATBHOMN YOIy Ty, HHOPMAIHOHHBIM CTEHIaM ¢ o0pasiaMu
MX 3aI0JIHEHMS M IIEpPEeYHEM JOKYMEHTOB, HEOOXOAMMBIX MJIs IIPEeIOCTaBICHHUS
MYHHUIUANIATIBHON yCIyTH.
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15.1. Mecra 1j1st 0)KUJaHus U 3aIIOTHEHHS HEOOXOMUMBIX JUISl IPeIOCTABICHHS
MYHHULHUIIATBHON YCIYIW JIOKYMEHTOB JIOJDKHBI OBITH 0OOOpYIOBAaHBI CTYJIBSMH,
crosaMi (CTOMKaMH) JUIi BO3MOXKHOCTH O(OpPMIIEHHS ITOKYMEHTOB C OJaHKaMH
3aIIPOCOB (3asBJICHUI) U KaHIEISIPCKUMU [IPUHAIEKHOCTSIMU.

15.2. MecTa nipueMa JJOJIKHEI COOTBETCTBOBATH YCTAHOBJIEHHBIM CaHUTAPHbIM,
IIPOTHUBOIIOKAPHBIM HOPMaM U IIpaBUIaM.

15.3. Ha wunpOpManMOHHEIX CTeHHAX B MOMelleHusx amnmapata CoBeTa
AenyTaroB pasmemnaercs Pernmament, TpeGoBanus, oOpa3sipl 3alojHEHHS 3ampoca
(3asBieHns), rpaguk paboThl M HOMepa KOHTAaKTHBIX TenehoHoB anmapara Cosera
NeTy TaTOB.

16. IToxaszarenu 1OCTYTHOCTH U Ka9eCTBa MyHHUIUITATBHOM YCIIyTH:

1) Bpems oxxuianKs B o4epeiy IIpHU rojade JOKyMEHTOB — He 6ojee 15 MUHYT;

2) CpPOK pErMcTpalMd IOKYMEHTOB He MOJDKEH IpEeBBIIATh 15 MHHYT c
MOMEHTa HX IpEeACTaBlIeHHs 3asBUTENIEM MYHHUIMIIAILHOMY  CIIy’KaIleMy,
OTBETCTBEHHOMY 3a IIpHEM (IIOTyUEHHUE) H PETHCTPAIIUIO JOKYMEHTOB;

3) BpeMsl OXKHMJaHUS B OUepe]H NPH IOJIYYeHUH pe3yJibrara IpedoCcTaBlIeHUsS
MYHULMIIAIBHON yCIyTH — He OoJiee 15 MUHYT.

17. NadopmupoBaHue 0 MOPSIKE NPETOCTABICHUS MY HUIUITATBHOM YCIIyTH.

HMudopmanus o IpenocTaBIeHUH MYHHUIUIIAIBHOW YCIYTH pa3MeIlaeTcst Ha
opunmansHoM calite anmapata CoBera gemyTaToB B HMH(OPMAIOHHO-
TeJIEKOMMYHMKAIMOHHON cetu «MHTepHeT», NH()OPMALIMOHHBIX CTeHAAX MM MHBIX
UCTOYHUKAX MHQOPMHpOBaHUS B NomelnieHud ammapara CoBera JemyTaToB, IJie
IpeOCTaBIsieTCsl MyHULMNaiabHas yciyra, Ha [loprane rocygapCcTBEHHBIX U
MYHHITUITATBHBIX YCIyT (QyHKImi) ropoa MoCKBEIL.

Cocras, nocjie1oBaTeIbHOCTh H CPOKH BBINOJHEHHUS aAMUHUCTPATUBHBIX
npoueayp AJIsi NpegoCTABIEHHS MYHUIUNAIbHONH YCJIYTH,
TpeOOBaHUs K MOPSAKY UX BbINOJHEHHUS

18. TIpegocraBiieHre MyHHLHUIIATEHON YCIyTH BKIIOYaeT B ceOs Cleayrolue
aJIMUHUCTPATUBHBIE IIPOLIEY PBI:

1) mpuem (moryueHue) ¥ perucTpamnus JOKyMEHTOB;

2) 06paboTka JOKYMEHTOB;

3) opMupoBaHUe pe3yIbTaTa NIpeAoCTaBIeH)s My HULIMIIAILHON yCITyTH;

4) Belmava (HampaBJeHHWE) 3asBUTENIO  pe3ylbTara  IPEeOCTaBICHUS
MYHHUIUIIAIBHOMN yCIIyTH,

5) Bemaya  3asBUTENIO  AyOnMKara — pe3yibraTa  IpeloCTaBlICHHsA
MYHHIIUIIAIBHOMN Y CIIyTH.

19. ITpueM (TosTy4eHHe) U PErMCTpalis TOKYMEHTOB.

19.1. OcHOBaHMEM Hayaja BBIIOJHEHUsS aJMHUHUCTPATUBHON IPOLIE/YPhI
ABIIETCS MTOCTYIUICHUE TOKYMEHTOB OT 3asiBUTEIISL.

19.2. MyHUIMIATBHBIA CITyKaluii, OTBETCTBEHHBIH 3a NpueM (IoNy4YeHne) u
PErHCTPAIMIO JOKYMEHTOB B COOTBETCTBUHM ¢ TpeboBaHHUIMA:

1) aHanM3HpyET HOKYMEHTHI Ha IpeJMeT OTCYTCTBUs OCHOBAHUM JUIS OTKa3a B
npueme JoKymeHTOB (myHKT 11.1). IIpu Hanuyuu OCHOBAHMUIA JUISL OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOIMMBIX Ul HPEeJOCTaBICHUS MyHHULMIIAIBHONW yCIyTH BBIIACT
3asBUTEIIIO OTKa3 B IpUeMe JOKYMEHTOB;
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2) mpH OTCYTCTBUM OCHOBAaHHIl sl OTKasa B IIpHEMe JOKYMEHTOB
OCYILECTBISIET IPUEM (IIOJIyYEHUE) U PETUCTPAIMIO JJOKYMEHTOB;

3) mepemaeT  3apeTHCTPUPOBAHHBEIE  JOKYMEHTH HA  HCIOJHEHHE
MYHUIAIIATBHOMY CITy KallleMy, OTBETCTBEHHOMY 32 00pabOTKy JTOKYMEHTOB.

19.3. MakcuManbHblli CPOK BBHIIONHEHUS aJMUHUCTPATHBHON IIPOIENyPhI
cocrasiser | paboyuii neHsb.

19.4. Pe3ynbTaToM BBINONHEHMS aIMHHHUCTPATUBHOM IIPOIENYPHl SIBISETCS
nepefjada  JIOKYMEHTOB  HA  HCIOJHEHHWE  MYHUIMIIATBHOMY  CIIy)KalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JIOKYMEHTOB, a IPY HAJIWYMKA OCHOBAHMH JUIS OTKAa3a
B IpueMe JOKYMEHTOB, HEOOXONUMBIX JUIS NPEAOCTAaBICHMS MyHHUIHUIIAILHON
YCIIyTH, — BBllaya (HalpaBlIeHUe) 3asBUTEIIO OTKa3a B IIPHEME JOKYMEHTOB.

20. O6paboTKa TOKYMEHTOB.

20.1. OcHoBaHueM Hayajga BBIIOJIHEHUS aJMHUHHCTPATHBHON IIPOLELY Db
SIBIISICTCSL  TIOJIyYEHHE  3apETMCTPUPOBAHHBIX  JOKYMEHTOB — MYHHIIMIIAILHBIM
CIIy KallliM, OTBETCTBEHHBIM 32 00pabOTKy JOKYMEHTOB.

20.2. MyHuUMIANbHBIA  CIIy)Kallldd, OTBETCTBEHHBIH 3a  006pabOTKy
JIOKYMEHTOB, B COOTBETCTBUHU ¢ TpeboBaHUIMH:

1) aHanmu3MpyeT NOKYMEHTHI Ha IpeIMeT OTCYTCTBHS OCHOBaHMS I OTKa3a B
IIPEIOCTaBICHUH MyHHUIMIANBHON yeuyTw (myHKT 12.1);

2) IIpu OTCYTCTBUU OCHOBAHUS JJISl OTKA3a B IIPEIOCTABIEHUH MYHUIUIIAILHOMA
YCIIyI' IOATOTABIMBAET IIPOEKT IIOCTaHOBJeHUs ammapara CoBeTa JIEIyTaToB O
IIPEI0CTaBICHUN MyHUIIUTIATBHON YCIIyTH;

3) npu HaJIMYUM OCHOBAHUS /Ui OTKa3a B MPEJOCTaBICHUU MYHHIIMITAIbHOMI
yeryru  (myHkt 12.1) odopmiisier mTpoeKT mocTaHoBiIeHUs ammapara CoBerta
JIETyTaToB 00 OTKa3e B IPEJIOCTABICHUN MyHHUITUIIAIBHOU YCIIYTH;

4) HampaBnseT JOKYMEHTBHI M IIPOEKT IIocTaHOBieHMs amnmapara CoBeTa
JIETIyTaTOB O TPEJOCTABIEHUU MYHULHUIAIBLHON yCIyrn wWid o0 OTKaze B
MIPeIOCTaBICHUH MYHUIUMIIAIBHON YCIIyTH TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
bopmupoBaHue pe3yibTaTa IPEJOCTABICHUS MYHHUIMIIAIBHON YCIYyrd — TIJIaBe
MYHHITUITAIBHOT'O UJTU JIUILY, UCIIOJIHSIOIIEMY €ro II0JTHOMOYUSL.

20.3. MakcuManbHBI CpPOK BBIIIOJHEHUS] AJMUHUCTPATUBHOU IIPOLELYPhI
cocTaBisieT 3 pabouyuX JTHS.

20.4. Pe3ynbTaToM BBHINIOJHEHHUS aIMUHUCTPATUBHON IIPOLIENYPHl SBIISETCS
IOJArOTOBKA IpOEKTa  IOCTaHOBiIeHWs  ammapara CoBera  JemyTaroB O
IpeIOCTaBICHU MYHUIUIIAIBHON YCIyTHM MM IPOEKTa ITOCTaHOBJEHHs armapara
Cosera JiemmyTaToB 00 OTKa3e B IIPelOCTAaBICHUN MyHULUIIAIBHON YCITyTH.

21. ®opmupoBaHKe pe3yibTaTa Ipel0CTaBIeH s My HULIUIIAIBHOW yCITyTH.

21.1. OcHoBaHHMeEM Hauaja BBITOJIHEHUS aJIMHHUCTPATUBHOM IIPOLETYPbI
SBJIAETCS IOCTYIICHHE K TJlaBe MyHHUIMIIAIBHOTO OKpyra JOKYMEHTOB M IIPOEKTa
rocTaHoBIeHus ammapata CoBera [elyTaToB O IIPEJOCTABICHMH MyHHIUIAIBHOM
YCIIYTH WK 06 OTKa3e B IIPeI0CTAaBIECHA My HUIUITAIBHON Y CITyTH.

21.2. 'maBa MyHUIIUIIAILHOTO OKpYyTa:

1) Ha OCHOBaHWH IOJTYyYEHHBIX JOKYMEHTOB IPUHMMACT PEIICHUE C y4eTOM
IpaB W WMHTEPECOB HecoBeplleHHoneTHero. Ilpu sToM riaBa MYHHIHUIATBEHOTO
OKpyra MOKeT IIPHUIJIACUTH 3asBuTeNst B amapar CoBera JIemyTaToB Jis 6ece/ibl 1o
BOIIPOCY YBaKUTEIBHON IPUYMHBI, IIOCIY)KUBILEH OCHOBAaHUEM JJIS TIPEIOCTABICHUA

MYHHITUITATEHOMN Y CIIyTH;
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2) IHoAmMCHIBaET NMpPOEKT IOCTaHOBIeHWs anmapata CoBeTa ENyTaTOB O
[PETOCTAaBIEHMH MYHULIUNANBHOW YCIyId HIM 00 OTKase B IPeNoCTaBICHUH
MYHULUIIAIBHOR YCITyTH;

3) obecrnieunBaeT mepeiady pesylbTaTa MPEJOCTABIEHUS MYHHIMNIATBHOM
yCIyId MyHUIMNATIBHOMY CIy’)KalleMy, OTBETCTBEHHOMY 3a BbIIady (HalpaBjeHHe)
3aJBUTENIIO pe3yJIbTaTa MPEIOCTaBICHUS MyHUIMIIAIBHONW YCIIYyTH, JUIS [IPUCBOEHUS
JAOKYMEHTaM CTaTyca UCIIONHEHHBIX M BbIa4M (HampaBlieHHs) pe3ysbTaTa
IPEIOCTaBIEHU MyHULUIIATBHON YCIIYTH 3aSBUTEIIO.

21.3. MakcuManbHbId CPOK BBIIOIHEHUS aJMHHUCTPATUBHON HpPOIELyphI
COCTaBJIAET 5 pabouux JHEH.

21.4. Pe3ynbraToM BBIIOIHEHHS aJMHHHCTPATUBHON IPOLEAYPHI SBISIETCS
IOANMMCAHHOE IIOCTaHOBIeHUE ammapara CoBera JeNyTaToB O IPeIOCTaBIECHUN
MYHUIUNANTBEHOR yCITyTH UK 00 OTKa3e B IIPEAOCTABICHUH My HUIMIIAIEHOH YCIIYTH.

22. Belgaya (HampaBleHHe) 3asSBHTEIIO pe3ysibTaTa IpefoCTaBICHHS
MYHHIUIIAIBHON yCITyTH.

22.1. OcHoBaHHEM Had4ana BBIIOIHEHHUS aAJMHHUCTPATUBHOM MpOIELyphI
SIBJISICTCSL  TIOCTYIIEHHE pe3ysbTara IPeJOCTaBICHUS] MYHHUIUIIAIBHOM YCIIyTH
MYHULMIIATBHOMY  CIIy’KallleMy, OTBETCTBEHHOMY 3a BbIJady (HalpaBJIeHHE)
3asIBUTEIIO Pe3yJIbTaTa IIPeAOCTaBICHUS My HUILIUTIATBHOHN YCIIYTH.

22.2. MyHuIMIIaIbHBIA CITy>Kalllii, OTBETCTBEHHBIN 3a BbIauy (HarpaBjieHue)
3asBUTEIIO pe3ysIbTaTa IPeJOCTABICHNS] MyHULIMIIAIFHON YCIYyTH, B COOTBETCTBHH C
TpeGoBanusIMH:

1) npucBanBaeT JOKyMEHTaM CTaTyC UCIIOTHEHHBIX;

2) uH(OpMHUpYET 3asBUTENS O pe3ysbTaTe MPeIOCTaBICHHUs MYHUIUIIAILHOMN
YCILyTH;

3) Belmaer (HampaBisgeT) — 3asSBUTENIO  pe3yJIbTaT  IIPeIOCTaBIICHHMSI
MYHULMANAIBHONA YCITyTH.

22.3. MakcuMalbHBId CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHOM HpOLEeaypbl
cocraBiseT 2 pabouux JHS.

22.4. Pe3ynbTaTOM BBINOJHEHUS aIMUHUCTPATUBHOM IPOLEAYPHI SIBISETCS
IPUCBOCHUS JOKYMEHTaM CTaTyca WCIOJHEHHBIX M Bbiada (HalpaBleHHE)
3asIBUTEIIIO pe3yJibTaTa IPeAoCTaBICHUS My HULIMIIAIBHOM Y CITyTH.

23. Beimaua 3asBuTeno  ayOnukaTa — pe3yibTara  IIPeIOCTaBICHHUS
MYHHIIMIIATBHOHR YCIyTH (Jajnee — 1yOIuKar).

23.1. B cimyyae mopyd WM YTpaThl pe3ylibTara  IIpelOoCTaBICHHUS
MYHHUIMITATHPHON YCIyrd — IocTaHOBIeHMsA ammapara (CoBeTa JemyTaroB O
IPEJOCTABICHUN MYHUIMIATBHON YyCIyTd HMIM 00 OTKase B IPEIOCTaBICHUH
MyHHULUIAIEHOM YCIyTH, 3asBUTENb MOXeT oOpaTuThes B anmapar Cosera
JIEIIyTATOB 3a MOJyuYeHUEeM ero JyOuKaTa.

23.2. Jlna monydeHus aybnukata 3asBuTenbh INopaeT B anmapar Cosera
JIENlyTaToOB 3asBJIEHHE, COofepxallee (aMUIIUIO, UMS ¥ OTYECTBO 3asBUTEIS, €ro
TIOYTOBKIN ajgpec, HoMmep Tenedona. K 3asBneHnIo Ha MogydeHue JTyOnuKaTa J0JDKeH
OBITH IPHIOKEH MCIOPYEHHBIA OpUTHHAN IIocTaHOBNeHMs ammapara Cosera
JeyTaTOB O IMpPEeJOCTaBJIeHHH MYHUIUNATPHON YCIyrH MIM 00 OTKase B
IIpe0CTaBIeHH MyHUIIMIIATBHON yCIIyTH (B Cllydae IOpYH).

IIpu odopmieHHH gyONMKaTa KCIOPYEHHBI OpPUIMHAI IOCTAHOBIICHUA
anmapata CoBeTa JIeMyTaToB O IPEAOCTaBICHUM MyHHUIHUNAIBHOK YCIyru Mid 00
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OTKa3e B IIPEJOCTABICHUNA MYHUIUIIATBHON YCIIYTH H3BIMAETCS.

23.3. MynuIMIanbsHbeIiA Cy>Kall[uid, OTBETCTBEHHBIA 3a IpreM (IIOIydYeHue) u
PerucTpanuio JTOKYMEHTOB, PErMCTPUPYET 3asBICHHE Ha IOJydyeHHe aybimkara B
J€Hb €ro IOCTYIICHHsS W He II03[Hee CIEAYIoLEero pabodero IHs IepelaeT ero
MyHHUIUIIATBEHOMY — CIy)XKallleMy, OTBETCTBEHHOMY 3a BblAauy (HampaBlieHHe)
3asBUTENIIO pe3yibTaTa IPEAOCTaBICHNs My HUIIUITAIbHON YCITyTH.

23.4. MyHUIMITaNbHBINA CITy>KaIlyi, OTBETCTBEHHBIN 3a BbIjauy (HarpaBjieHue)
3asBHUTEJII0 pe3ybTaTa IPEeJOCTaBICHUS MYHHUIMIAIBHON YCIyrd, OoQOpMIIIeT B
CooTBeTCTBHH ¢ TpeOoBaHUSAMH AyOJIUKaT U IepefaeT ero IiaBe MyHUIHUIAILHOIO
OKpyTa JUIsl IOJITACAHHUS.

23.5. Cpox Bwlgauu aybnukata He Oonee 10 pabGoumx mHed co JIHS
IIOCTYIUICHHUS 3asIBJIEHUS Ha ToJly4deHue qyOnuKara.

(I)Oprl KOHTPOJIA 3a UCIIOJTHCHUEM PeriiamenTa

24. Texylmui KOHTPOJIb 3a COONIOZACHUEM U UCIIOJTHEHHUEM MYHHITUIATbHBIMU
Clly)KalllUMH, OTBETCTBEHHBIMH 3a IPEJOCTaBJIICHHE MYHUIUITAIBHON YCIIYTH,
[0JIO’)KEeHN PernamMeHTa v MHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB, YCTAHABIUBAIOIIIX
TpeOOBaHUs K IMPEJOCTABICHUIO MYHHUIMIIATBHOW YCIyTH, a TakKe NMPUHATHEM UM
pelIeHuit oCcymecTBIsIeTCs TOKHOCTHRIMU Jinliamu anmapara CoBera JIelyTaToB.

25. KoHTpoJib 32 TOJHOTONW M KayeCTBOM IIPEJOCTaBIICHUS MYHMIIMIIAJIBHOM
YCIIyTH OCYILECTBIISAETCS B (hOpMaXx:

1) mpoBeieHUsI TUIAaHOBBIX U BHEIJIAHOBBIX ITPOBEPOK;

2) paccMmoTpeHHs kanob Ha jedcrBus (Oe3edcTBHE) MyHHULIMIAIBHBIX
CITy>KaIllUX, OTBETCTBEHHBIX 3a MPEJOCTABIEHNE MyHULUIIAJIGHON Y CIIyTH.

26. Tlopsimok ¥ TEePUOAMYHOCTH OCYLIECTBJIEHHS IUIAHOBHIX IIPOBEPOK
yCTaHaBJIMBAETCs IIAHOM paboTh! anmapara CoBeTa JieIy TaToB.

27. Tlpu mpoBepKe MOTYT paccMaTpUBAaThCsA BCE BOIPOCKHI, CBS3AHHBIE C
IPeJOCTABIEHHEM MYHHIMIATGHON YCIyTH (KOMIUIEKCHBIE IIPOBEPKHM), WIIH
OTJIENIGHBIA  BOMPOC, CBS3aHHBIA C IPEAOCTABIEHHMEM MYHHUIMIIATLHON YCIyIrd
(TeMaTUYEeCKHe IPOBEPKH).

28. BHemaHOBbEIE IPOBEPKH MPOBOJATCS B CBSI3U C IPOBEPKOM yCTpaHEHHUS
paHee BBIABIEHHBIX HapylleHui PerimamenTa, a Takke B CiIydae MOJyYeHHUs XKalod
3asgBUTeNe Ha  geiicTBusa  (Oe3feiicTBHE) — MYyHULMIAIBHBIX  CIIy)KalluX,
OTBETCTBEHHBLIX 3a MPeJIOCTaBIeHNE MyHULIUIIAIBHON YCITyTH.

29. Ilo pesynbTaTaM OCYILECTBIEHMsS KOHTPOJsI, B CIy4ae BBIIBICHHUS
HapyLIEHWH COONIONEHUA IONOKEeHMA PernameHnTa, BHHOBHBIE JIMLA HECYT
epCOHANBHYIO ~ OTBETCTBEHHOCTH B COOTBETCTBMM  C  TpeOOBaHUAMH
3akoHOIaTeNbeTBa Poccuiickoit Deepanum 3a peluenus U geictsus (6e3neicTaue),
TIPHHMMAEMBbIE B XOJI€ IIPeOCTaBIeHUs My HULIMITAIBHOH YCITyTH.

30. KoHTpOJIb 3a MpeIOCTaBIeHUeM MYHULUITAIbHON yCIyTH, B TOM YHCIIE CO
CTOPOHBI TP@XK/aH, UX O0BEJAUHEHUA ¥ OpraHU3alUi, OCYIIECTBIIAETCS IOCPEACTBOM
OTKPBITOCTH JiesiTennbHOCTH ammapara CoBera [EIyTaToB IIPU INPEOCTaBICHUH
MYHHIMIQIBHON  YCIYTH, IOMy4eHHs IOJHOM, akKTyaJbHOH U JIOCTOBEPHOU
HHGOPMALMK O TOPSIKe IIPeJOCTaBICHUS MYHUIUIATBHON YCIYTH 1 BO3MOXKHOCTH
nocyie6HOrO0  paccMOTpeHMsl oOpamieHmii  (kano®) B mpolecce IOIydYeHHS
MYHHIUIAIBHON yCIIyTH.



Hocyne0Hbii (BHeCyAeOHbIIH) NOPSAOK 00:KaJIOBAHUS pelieHuii u (HJIH)
neicTBui (0e3aericTBus) annapata CoBera qenyTaToB, ero (ee) 10J:KHOCTHBIX
JIMI 1 MYHHIMOAJAbHBIX CJIYKAIIUX

31. 3asBuTens BopaBe moxath B ammapaT CoBera gemyTaToB jXaao0y Ha
pemrenuss W (W) geicTBus (Oe3mecTBHE) MYHHITUNAIBHBIX — CIIY)KaIluX,
OTBETCTBEHHBIX  3a  MPEJOCTaBICHWE  MYHULMUNAIBHOH  YCIyrd,  IJaBe
MYHHITUIIAIIEHOT'O OKpyTa.

32. Tlomaya u paccMOTpeHHEe >KajJo0 OCYIIECTBISETCS B IOPSIKE,
ycTaHOBIIeHHOM TmaBo 2.1  ®@epepanmpHoro 3akoHa «OO0  opraHuzanuu
IpEJOCTaBICHNUS TOCYIapCTBEHHBIX M MYHHUIMIIAIBHBIX yCIyr», llomoxkenuem o0
OCOOEHHOCTSIX IOJIa4d M PACCMOTPEHHUs KajloO0 Ha pelleHds U (Wiu) AeUCcTBUS
(6esnetictBue) ammapata CoBeTa JeMyTaTOB MyHULMIIATBHOrO OKpyra Ky3pMHUHKH,
ero JIOJUKHOCTHBIX JIMI[ M MYHUIUIAIBHBIX CIy>KallluX, YTBEP)KIEHHBIM allaparoM
CoBerta femnyTaros.
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[Ipunoxenue

K AJIMUHUCTPATUBHOMY perjiaMeHTy
IPeJIOCTaBICHUsI MYHHUIUIIAIBHOU  yCIIyI'd
«Bpimaya paspelieHuss Ha BCTyIUIEHHE B Opak
JUI@aM, JIOCTUTIIMM BO3pacTa I[IeCTHAALATH

JIET»
3anpoc NpUHAT __ 20 roga Ne
Inase MYHUYUNATIbHO20 OKp)y2a
Kysvmunxu
®.1.0., 10JIKHOCTb, KOHTAKTHBII Tene()oH, MOAMUCH OTBETCTBEHHOTO 32 MPHEM
(monyueHue) U perucTpaLuio 3anpoca
Pe3ynbTaT npeaocTaB/ieHust MyHUHLIHNAALHOM yCayru
NOoJIy4eH _ 20 roga 1n.0.0.

3asiBUTE]IL /

MOAMHUChH paciudpoBka

3anpoc (3asiBjieHHe) Ha NPeJocTaB/JIeHue My HUIUIIAJILHOR yCayru
«Bpi1aya pa3penieHusi Ha BCTyIJIEeHHe B Opak JMuam,
AOCTUITIIHM BO3pacTa WECTHAAUATH JIeT»

[Ipoury pa3pemutsb i
(bamunust, UMsi, 0TIECTBO (TIOJTHOCTHIO),

YUCJI0, MECALl X TOL POXKACHHUS
MECTO JKUTEJIbCTBA ,
KOHTAKTHBI  TeneoH,  aapec  DIEKTPOHHOW  IOYTHl  (IpM  HAJIMYHH)

5

rpaxaaHcTBO

BCTYIIUTH B Opak C ,
(aMuys, UMs, OTYECTBO (TIOJHOCTBIO),

YHCJI0, MECAL] U TOJI POXKICHUS
MECTO XHUTECJIbCTBA .
rpax1aHCTBO

VBaxxurtelbHas IIpyuinHa JJIA BCTYIIJICHUS B 6pa1<

HOKyMeHTBI, HeO6XOI[I/IMI>Ie JUISL IIOJIYYECHU A MYHHLIHHaHLHOﬁ yCIIyTy, npujgararoTcsi.

Pe3ynbTaT npeIocTaBIeHus My HUIUIIATbHOM YCIyTH MPOLLY:
1) Beimare JmyHO B ammapare CoBera JeIyTaTOB MYHHIMITANBLHOTO OKpyra

Ky35MUHKA WA MOEMY [IPEJICTaBUTENIIO;
2) HaIpaBUTh IIOYTOBBIM OTIIPaBIIEHUEM 11(0) ajpecy:

HacTosimM TOATBEPIKIAl0 CBOE COINIacue Ha OCYIIECTBJIEHWE almapaToM
CoBera JeIyTaTOB MYHHIMIATIBHOrO OKpyra Ky3bMUHKH, CIEIYIOMHX JICUCTBUH C
MOWMH TIEPCOHANBHBIME [TaHHBIMH: 00paboTKa (BKIHOYAS cbop, cuUcTeMaTHU3alHIo,
HaKOIUICHHE, XpaHeHHe, yTO4YHeHHe (OOHOBJIEHHUE, U3MEHEHHe), HCIIO0Nb30BaHue,
oGesIHuUBaHHe, OIOKMPOBAHHE, YHUUTOKEHHE MepPCOHATBHBIX NAaHHBIX), a TaKKe
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WHBIX HEHCTBUM, HEOOXOMMMBIX I 00paOOTKU IEepCOHAIBHBIX NAHHBIX B paMKax
TPEIOCTABICHUS My HULIUIIAIEHOM YCITyTH.

Hacrosimmee cornacke He YCTaHABIMBAET IPeelbHBIX CPOKOB 00paboTKu
naHHbIX. / Cpok JIecTBUS cornacus Ha 00pabOTKy IepCOHAIbHBIX JaHHBIX: NEPUO]
Ipe0CTaBICHUs My HULIUIIAILHOM YCITyTH.

Cornacue Ha 00paOOTKy IEPCOHANBHBIX JAaHHBIX MOKET OBITH OTO3BAHO MHOIO
nmyreM HampaBieHus anmapaTy Copera J€myTaroB MYHHIUNANBHOIO OKpyra
Ky3bMHUHKHA TICBMEHHOT'O OT3hIBA.

Cornacen, uro ammapar CoBera JelyTaTOB MYHHIUMIIAIBHOIO OKpyTa
Ky3pMuHKE 00s3aH HpPEKpaTUTh 00pabOTKy IE€PCOHAIBHBIX JaHHBIX U YHHYTOXHUTH
TepcoHaNbHbIE JaHHBIE B CPOK, He NpPEeBBINAIONMEA 3 pabovux JHEH ¢ MOMEHTaA
IOJTy4YeHUsI yKa3aHHOI'O OT3bIBA.

3asBUTEIb {
MOANKCH pacmupoBka

[TpencraBUTEND 3asIBUTEIS /
MOATICH pacungpoBka

20 T




